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MNOJO)KEHUE
o hopMupOBaHNH yIIPaBJeHYECKOro pe3epsa 1 o pabore ¢ Jnnamu,
BKJ/IIOYEHHBIMH B COCTAB KaJpOBOIro pe3epBa 00pa3oBaTe/IbHOM OpraHu3aluu

1. OGume moJ10KeHus

1.1. ITonoxenue o GOpMUPOBAHUHU YITPABIEHYECKOIO pe3epBa U 0 pabore ¢
NHLIaMH, BKIIOYEHHBIMU B COCTaB pe3epBa oOpasoBarenbHON opranuzauuu MbOY
COII Ne 33 (manee - ITomoxxenue), pazpabotaHo B coorBeTcTBUU ¢ DenepanbHbBIM
sakoHOM OT 29.12.2012 «O6 obpazosanuu B Poccuiickoit @enepauun», pazieiom
«KBanudukanonHeie XapakTePUCTUKKH JOJDKHOCTeH pabOTHHKOB OOpa3OBaHUs»
EnuHoro kBanu(puKalmUMOHHOTO CHpPAaBOYHUKA JOJDKHOCTEM PYKOBOJUTENEH,
CIEeLMAIUCTOB M CHYXKallluX, a TaKkKe HOPMAaTHBHO-NIPABOBBIMH aKTaMH,
OTIpeNIeNAIONIMME IPUOPUTETHbIE HamnpaBieHUus (QOPMHUPOBAHUA M Pa3BUTHS
npodeCcCHOHANBHBIX KOMIETEHIUH MeNarornueckux pabOTHUKOB M KaIpOBOIO
obecriedyeHusl.

1.2. Hacrosmee TmoyoXXeHHe oOmnpenenseT MNOpsSAOK (OPMHUPOBAHUA
yIpaBIIEHYECKOTO pe3epBa (Hmajee - pesepBa) M MOPSAOK paboTel C JIHIAMH,
BKIIIOYEHHBIMH B COCTaB KaJpOBOr'o pe3epBa 001eo0pa3oBaTelIbHON OpraHu3aliy,
¥ HaIpaBlieHO Ha NoBEIIeHue 3¢ GeKTUBHOCTH Npoliecca MoA00pa, pacCTaHOBKU U
pOTalUH yTpaBIeHIeCKUX KaIpOB.

1.3. PesepB o00meoOpa3oBaTebHON OpraHW3allUd IpeACTaBIseT CcoOoMn
nepeyueHb JIUL, COOTBETCTBYIOIIMX HJIM CIIOCOOHBIX COOTBETCTBOBATh B PE3YJIBTATE
JTOTIOTHATEIEHON MTOATOTOBKH KBaJIX(DUKAITTOHHBIM TpeGOBaHUSAM,
NpeabsBIIIEMbIM K paOOTHUKAM, 3aHUMAIOIIUM yIIPaBIE€HYECKHE JIOJDKHOCTH.

1.4. Pezep o0mieoOpa3oBaTenbHON  OpraHm3amud  (GopMmupyeTcs B
CIIEAYIOLIUX LEesX:

COBEpIICHCTBOBAHUE [EeATENBPHOCTH aMUHHUCTpAIUH 00I1e00pa3oBaTellbHOM
OpraHu3alud 10 moxbopy paOOTHHUKOB Ui 3aMElIeHus pPyKOBOASAIIMX
IOJDKHOCTEH,

yJIydlleHWe  KadeCTBEHHOrO  cocTaBa  YIIPaBJIEHYECKOro  Kopiyca
o0mreo6pazoBaTenpHON OpraHu3ali.

1.5. PaboTa ¢ pe3epBOoM NPOBOAUTCS B CIEAYIOLIMAX LIEIAX:

MOBBILIEHNE YPOBHS MOTHMBALIMM JIML, 3a4MCIEHHBIX B COCTaB pe3epBa
o01eobpazoBaTebHON OpraHu3alld, K Ipo(ecCHOHANBHO-INYHOCTHOMY POCTY H
YIYYIIEeHHUIO Pe3yJIbTaTOB UX MPO(heCCHOHATBHOMU 1eATeNbHOCTH;

MOBBIIIEHUS YPOBHS ITPO(eCCHOHANBHOM NOArOTOBKY YWIEHOB pe3epBa;



COKpallleHle NepHo/a alanTallky JIML, 3a4UCIEHHBIX B COCTAB Pe3epBa, MpH
BCTYIUIEHWH B JIOJI?KHOCTb.

1.6. IpuHumme! popMuposanus pesepsa:

OOBEKTUBHOCTh (OLEHKA NPO(ECCHOHANBHBIX M JHYHOCTHBIX KAYECTB M
Pe3ybTaToB MPOGECCHOHANBHOM JeATeNHOCTH KAHAMAATOB IS 3aUMCIEHUS B
PE3€PB OCYIIECTBIIAETCS HA OCHOBE OOBEKTHBHBIX KPUTEPHEB);

YPOBEHB MPO(ECCUOHANBHOM MOATOTOBKH;

JUYHBIE CIOCOOHOCTH;

PEe3yJIbTaThl MPO(ECCUOHATBHOM NEATENEHOCTH,

JI0OPOBONBHOCTE BKITFOYEHHS B PE3epB;

TJIACHOCTH M KOJIIETHANbHOCTh B (DOPMHUPOBAHHH U paboTe ¢ pe3epBOM.

1.7. PaboTa ¢ nunamu, BKIIOYEHHBIME B COCTAB pe3epBa, OCYLIECTBIIIETCS HA
IUTaHOBO-IIPOrHOCTUYECKOM OCHOBe.

1.8. DOrane opmupoBanus KagpoBoro pe3epBa BKIIIOYaeT B cels: IIOUCK U
BBIIBIDKCHHE KaHM/ATOB, OLIEHKY U 0TGOp, hOpMHUpPOBaHHE CIIMCKA pe3epBa.

1.9. OpranusanuoHHO-MeTOMYECKYTO (BYHKIHIO 110 ¢popmupoBanuio pesepsa
1 paboTe ¢ HUM OCYNIECTBISIET 3aMECTHUTEND AUPEKTOPa; KOHTPOIBHYIO (hYHKIIHIO
OCYIIECTBIISIET NUPEKTOP 001e00pa30BaTeIFHON OpraHu3alliH.

2. Iopsinox popmupoBanus pesepsa H paGoTsl ¢ HEM

2.1. Pesepp (opmupyeTcs u3 umcia MeJArOTHYECKHX paboTHUKOB
ob1meobpazoBarenbHOM OpraHu3aluy, TIPOSIBIISFOLIUX ynpaBleHYecKue
CIOCOOHOCTH;  06NagaomuX Heo6XOMUMBIMH IENOBBIMH H JHAYHOCTHBIMH
KaqecTBaMH; CIOCOOHBIX K OKCIEPTHO-aHAIUTHYECKOH M IPOrHOCTHYECKOM
ACSATENBHOCTH, CTPATETHYECKOMY MBIIUICHHIO; MOKA3aBIINX BEICOKHE Pe3ylbTaThHl
B NPO(ECCHOHANBHOM JeSTeNbHOCTH, ¢ YYETOM pe3yNbTaTOB JHATHOCTHYECKHX
MCCIENOBaHUM  (TICHXONOTMYECKHE TPEHWHTH, TECTHPOBAHHE), a4  TaKKe
Tojly4aromux (MMM HMEIOIMX) BhICHIEe NPOQeECcCHOHANBbHOE 0Gpa3oBaHKe TIo
HAIIPaBIICHUAM MOATOTOBKH «l'ocynapcTBeHHOE M MyHULMIATBHOE YIIPABICHHE,
«MeHe[KMERT»,  «VYTpaBleHHEe  MepCOHATOM»  WIM  JOIONHHUTENbHOe
npopeccHoHanbHOE  o6pa3zoBaHME B 06NacTH roCylapCTBEHHOIO U
MYHUIMNIAIBHOTO  YIpaBJIEHHS MM MEHEeKMEHTAa M 5SKOHOMHUKH, HaIH4He
rpaxznancTsa Poceuiickoii ®enepauuu, OTCyTCTBHE CYAUMOCTH, IeeCIIOCOGHOCTE;
OTCYTCTBHE HapylUIEHHH O paHee 3aHUMAaeMOH JOKHOCTH.

2.2. Peseps dQopmupyercs u  yTBepxmaercs IIPUKA30M JUpeKTopa
00meo6pasoBaTeNbHOMl  OpraHMs3allié, C  y4eTOM OPOTHO3a TeKyIlled u
NePCIEKTUBHOH ~ MOTpeGHOCTH  06mieo6pa3oBaTebHON  OpraHM3aUdd B
YIPaBICHYECKUX KaJpax, B Hadajle yueGHOro roja.

23. Ilman paGoTsl ¢ pesepBoM pa3spaGaTbiBaeTcs aJIMUHUCTpaluei
00mmeo6pasoBaTeNbHOI OpraHU3aLUK Ha KaX/BIH yueOHEIA Tox | yTBEpXKAaeTcs
JUPEKTOpOM 001e06pa3oBaTeNbHOM OpraHu3aIu.

2.4. Ilnan paGoThl O MOArOTOBKE pe3epBa BKIIOYAET B cebs KOHKpETHEIE
MEpOTIPUATHS,  OOeCleYMBAIOIME  NPHOOPETEHWE M pa3BUTHE  JIALIOM,
3aYHCICHHBIM B pe3epB, HEOOXOIUMBIX MEHEDKEPCKUX KOMIIETeHIHH, 6Gojee
rmybokoe — OCBOEHHMe WM  XapakTepa  Oymymeif paboThl,  BBIPabOTKY
OpPraHU3aTOPCKMX HaBBIKOB PYKOBOJCTBA.

2.5. JIuna, BKIIOYEHHBIE B Pe3ePB, MOTYT OBITh NPHBIEYEHBI K pabore B
COCTaBe TBOPYECKOH TIPYIIBI MO pa3spabOTKe CTPATErMYECcKHX JOKYMEHTOB
o01eobpa3oBaTeIbHOM Opranusamuy  (porpamMma pasBuTHsA, 0Opa3oBaTelIbHasI



IporpamMma, IpOeKThl), HOPMaTUBHO-IIPABOBOM 0a3bl, a Takyke MOTYT NPUHUMATH
ydacTue B COBELIAHUSAX, B OpraHW3alliy U IPOBEACHUU Pa3IMYHbBIX MEpONPUATHN
(Tegaroruyeckoro ¥ MeTOIUYEeCKOr0 COBEeTa, KPYIJBIX CTOJIOB, MacTep-KiIaccos,
neJaroruueckKux YTeHni, KOH(pepeHIHi 1 T.11.).

2.6. B cnucok nuIl, 3aYMCIIEHHBIX B COCTaB pe3epBa, 10 HEOOXOOUMOCTH
BHOCATCSI KOPDPEeKTUBBI B  COOTBETCTBMM C  pe3ylbTaTaMH  IUIAHOBO-
IIPOTHOCTHUYECKOW JeATEeIbHOCTH aJIMUHUCTpalUUU IO paboTe C pe3epBOM U C
y4€TOM POTaIU KaIPOB.

2.7. Ha nuu, BKIIOUYEHHBIX B pe3epB, COCTABISAETCS WHIAMBHIyallbHAs KapTa
KapeepHoro kazpa ¢ ykaszanumem ®.M.O. megarormyeckoro paGOTHHMKA, YPOBHS
o0pa3oBaHusl, 3aHUMAEMOM JIOKHOCTH M JIOJDKHOCTH, Ha KOTOPYIO IIPETEHIYET,
KBaTU(UKALMOHHOW KATETOPHH, CBEIEHUH O Kypcax IMOBBIIIEHUS KBaIH(UKALUU
U TpoecCHOHANBHOM TepernoAroTOBKH, pEeKOMEeHJAUHWHU TI0 pe3ylbTaraM
JIMarHOCTHYECKUX UCCIIeIOBaHUM (TICHX0JIOTHIECKUX TPEHUHIOB, TECTUPOBAHMS) U
TEMB, o KOTOpO# neaaroruyecKuit paboTHUK OCYLIECTBIISIET
camo00pa30BaTeNIbHYIO AeSTeIbHOCTD.

2.8. 3a pabOTHUKOM, BKIIFOYEHHBIM B Pe3epB MOXKET OBITh 3aKpeIyIieH THIOTOP
W3 YUCiIa aJIMUHUCTPATUBHBIX PaOOTHUKOB 0011e00pa30BaTeIbHOM OpraHu3alum.

2.9. OcHOBaHUSMM [JIs HMCKIIOUEHHUs K3 pe3epBa SBISETCA: YBOJIbHEHHE
paboTHHKa, 3asBleHNe pabOTHUKA 00 UCKIIOYCHUU U3 PEe3epBa, HACTYIUIEHUE WM
obOHapykeHue 00CTOATENHCTB, MPENSTCTBYIONIMX Ha Ha3HAYeHUE Ha TOJDKHOCT.

2.10. ITpu Hanu4IMKU OCHOBAHUM, IPEyCMOTPEHHBIX [IyHKTOM 2.9 HAaCTOAIIETO
[Tonoxenus, JNULIO MCKIIOYAETCs W3  pe3epBa  IIPUKa3oM  JUPEKTOpa
o011e00pa3oBaTeIbLHON OpraHU3alyy.

3. ®opmbl 1 MeTObI paboThI ¢ pe3epBOM

3.1. PabGora c pe3epBOM OCYIIECTBISIETCS Ha OCHOBE HHTEPAKTHBHOIO
B3aMMOJIEHCTBUSI C HCIOJB30BaHUEM IPAKTHKO-OPUEHTUPOBAHHEIX (opM H
METOJOB, HAIIPaBIIEHHBIX Ha TIOBBIIIEHHE YPOBHS MPO(ECCHOHANINU3MA,
(hopMUpOBaHHUE U pa3BUTHE YIIPaBICHUYECKUX KOMIIETEHIIHM.

3.2. OpranuzaioHHbIe GOpPMBI pabOTHI:

yIpaBJIeHYECKANA KOHCAJITHHT;

pOJEBBIE U I€TTOBBIE UTPHI;

poJieBOoe MOAEIUPOBAHHE;

- ICUXOJIOru4ecKoe 00ciieloBaHue;

IIPaKTUKO-OpPUEHTUPOBAHHbIE CEMUHAPEI;

TPEHUHTH;

KPYTJIBIIA CTOJI, CEMUHAPBI, KOH(QEPEHLINY;

IIPOX0X/IEHHE HE3aBUCHMOM OLIEHKH KBalTU(UKaLIH;

KYpCHI TIOBBIIIICHUS KBATU(DUKALIH.

3.3. JunakTudeckue GopMel pabOTBHL:

aHKEeTUPOBaHHUE;

TECTUPOBAHUE;

pelreHre MpoOIeMHO-CUTYAIIMOHHBIX 3a1ad W pa3paboTKa yNpaBIeHYECKHX
pELICHU;

pa3paboTKa HOPMATHUBHO-TIPAaBOBOM 0a3bl U JOKYMEHTOB CTPaTErHYecKoro
XapakTepa;

IeJIETHPOBaHUE ITOJHOMOYHIA 1 HCIIOJTHEHHE 0053aHHOCTEN PyKOBOAMTES;



SKCIIEPTHO-aHAIUTUYECKAs e TeNIbHOCTh (IIOATOTOBKA OTYETa O pe3ysbTaTax
camoo0OcnenoBanus 11Ikosel, MOHUTOPUHTOBEIE HCCIENOBAHUS, IUATHOCTUYECKUE
IIPOLIEYPBI, 3KCIIEPTH3a U T.11.).

3.4. CrpyktypHble moAapaszeiieHusi o0Ieo0pa3oBaTebHON OpraHuU3aluiy,
obecneunBaromue GopMUpPOBaHHUE U Pa3BUTHE YIPABIEHYECKAX KOMIICTEHIU:
NeJaroruYeCcKUil COBET;

METOJIUIECKUNA COBET;

METOIMYeCKHe 00beIMHEHNUS TIearoros (110 HANIPABICHHUIM IESTEIbHOCTH);
BpeMeHHBbIe TBOpYecKre (MOOHIIbHBIE) TPYIIIE;

IIKOJIa HAUMHAIOIIETo Tearora.

3.5. B 1memsx CcoOBepIIEHCTBOBaHHWS 3HAHUW MO OOpa30BaTENBHOMY
MEHEI)KMEHTY paboTHUKU 00IIeoOpa3oBaTesibHONM OpraHu3alyy, BKIIOYEHHbIE B
COCTaB pe3epBa, OCYIIECTBISIOT WHIUBHAYAJIbHYIO CaMO00pa3oBaTEIbHYIO
IESITENIBHOCTD 110 TEME, COTTaCOBAHHOM C 3aMECTUTEIIEM JUPEKTOpA.

4. JIokyMeHTAHS H OTYeTHOCTH

4.1. Tlonoxenne o GOPMUPOBAHHUK YIPABICHYECKOro pe3epBa U o paboTe ¢
JUIIAMH, BKJIIOYEHHBIMH B COCTaB KaJpOBOTO pe3epBa 0011e00pa3oBaTesIbHOM
OpraHU3aluy.

4.2. Ilpukas o opMHpOBaHHH KaJIpOBOIrO pe3epBa.

4.3. Ilnan paboTbl Ha y4eOHBIM roj C JIMIAMH, BKIIOYEHHBIMH B COCTaB
pesepsa.

4.4. UapuBunyalibHas KapTa KaphepHOro pocTa paOOTHUKA, 3aYHCIIEHHOTO B
peseps.

4.5. Exeroausiii ot4eT 0 paboTe agMHHHCTpanuu 0O0IeoOpa3oBaTeNbHOM
OpraHu3alyu ¢ pabOTHUKAaMU, 3a4UCIICHHBIMH B pe3epB yIPaBIEHYECKHX KaJpOB.



MYHHIUIATbHOE 010/DKeTHOE 001Ieo0pa3oBaTebHOE yUpexKIeHHE
«Cpennss obmeobGpa3oBarenbaas mKosa Ne 33»

APTEMOBCKOI0 TOPOJICKOTO OKpyra

INPUKA3
09.01.2020 r. Aprem Ne 12-0O

06 yTBEepKICHUH JIOKAIBHOIO aKTa

B cootBercTBuM npukazom MunuctpectBa [Ipocemenns Poceniickoit @enepanuu ot
13.11.2018 No 216 «O6 ytBepxaennn [lomoxxenus o kaipoBoM pesepBa MunucrepcTsa
npoceemenus Poccuiickoit @enepannn», B neiax GopMHPOBaHUS pe3epBa yIPaBICHIECKHX

KaJIpoB JUlsl 3aMELICHHUs [MUHACTPATUBHO yrpasyieH4eckoro nepcorana 8 MbOY COII Ne 33,
ITPUKA3BIBAIO:

1. VrBepauts [Tonoxenue o GopMUpOBaHUH yIIPaBIEHUECKOTO pe3epBa H 0 paboTe ¢

HMIaMH, BKJIIOYEHHBIMHE B cocTaB KajipoBoro pesepea MBOY COIILI Ne 33.

2. 3aMeCcTHTENIO AUpeKTopa 1Mo ydeOHo-BocnuTaTenbHo# pabore Xypasnesoi Esrenun
BiiagumupoBHe, opraHu3oBarh paboTy ¢ KaHUJaTaMH B pe3epB YIPaBIEHUYECKHX KaJPOB s

3aMeeHus JOJKHOCTEN AIMHUHHCTPATHUBHO YIIPABIIECHYECKOI'O NIEPCOHAIIA.

= HpoxomeHHe KYPCOB INOBBIIIECHHA KBaI[I/I(i)HKaIJ,HH I10 IMHHH YIPAaBICHUA B oGpasorsanuu H

YIIPaBJICHUH 5 IIEPCOHAIIOM;
Yuacrue B paboTe coBelaHui, CEMUHAPOB U KOH(EPEHIHH;

BeinosiHeHHE NOPYYESHHH, CBsI3aHHBIX € yiydineHueM paboTsl 00meobpa3oBaTenbHOM

opranusanuu

3. Kontpone 3a ucHojHEHHEM JaHHOTO NpHKa3a OCTaBJIAIO 3a coboi
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